
 
 

Annex I-Alterations of the premisess 

 

 

Alteration 1- New Head of Unit office  - 14th floor 

Location and concept layout of the proposed office (Detail A) with a brief description and an existing 

office on the same floor (Reference B) with a similar layout and specificatoins. 

 

  



 
 

Alteration 2 - Electric blinds 

Locations of the proposed electrical steering of existing window blinds marked by a red frame. 

 

14th floor 

 

 

 

  

 

 

 

 

 



 
 

 

 

 

13th floor 

 

  



 
 

 

 

 

3rdth floor 

 

 

 

 

 

 

 



 
 

 

Alteration 3- Acoustic improvement of a wall-14th floor 

Report with the results of sound insulation measurements between ED office room and the adjacent 

meeting room.  

 



 
 

Location of the proposed acoustic improvement marked by a red frame. 

 

14th floor 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

Proposed solution with material and works description. 

 

 

  

 

  



 
 

  

 

 

 

 
 

 

 
 

 

 

 



 
 

 

 

 

 

 



 
 

Timetable for the performance of the envisaged works 

 

 

Specific 

work 

 

 

Floors 

affected 

 

Planned 

start of work  

 

Expected 

delivery date  

 

 

Added value to the Premises 

 

Notification to 

the relevant 

authorities 

 

Permit/License 

needed 

 

Inappropriate disturb or 

other tenant(s)/visitor(s) 

Noise, dust, vibration 

 

New Head of 

Unit office 

 

14 

 

30/06/2024 

 

31/07/2024 

 

The need to accommodate the staff 

change in the course of time and 

requires certain adjustments of the 

premises. After the handovers of 

the premises a new Unit 

(Governance Unit) was created. 

The head of Unit post requires a 

new separate room within the 

office layout. This will be created 

by placing a new glass partition 

with doors. The design will be 

identical with the other existing 

HoU office located on the same 

floor. ELA will procure the 

execution plans, material and 

works of the new HoU office. 

 

Not needed 

 

Not needed 

 

Yes, therefore a 

communication to the 

Building manager 

 

 

Electric 

blinds 

 

 

3, 13, 

14 

 

31/07/2024 

 

30/08/2024 

 

The office blinds need to be folded 

and unfolded separately. This 

requires certain manual power and 

time. Because ELA has no 

capacity to do that, it was decided 

to procure an electrical steering of 

the blinds for some selected areas 

 

Not needed 

 

Not needed 

 

Yes, therefore a 

communication to the 

Building manager 

 



 
on the 3rd, 13th and 14th floors. 

On the 3rd floor – for all blinds in 

the Management Board Room, 

Auditorium and Multifunctional 

room. On the 13th floor- for all 

blinds in the Social area and the 

Relax room and on the 14th floor 

for all blinds in the ED room and 

Mont Blanc meeting room. This 

system will enable a comfortable 

and fast handling of the blinds. 

The steering will be handled with a 

wall or desk mounted switches 

steering multiple modules 

separately. The installation will 

require attaching motors to the 

blind ropes, mounting switches 

and placing electrical cabling. 

ELA will procure the material and 

works of the elctrical steering. 

 

Acoustic 

improvement 

of a wall  

 

14 

 

04/12/2024 

 

04/12/2024 

 

This improvement results in 

lowering of wall resonance 

between the Mont Blanc meeting 

room and the Executive Director’s 

office. The issue is , that during a 

meeting the noise emitted by the 

voices in the room is transmitted to 

the director’s office and causes 

disturbance. The same happens the 

other direction during the meetings 

in the Director’s office. The wall is 

a standard 100 mm plasterboard 

wall with the surface of 21 m². On 

 

Not needed 

 

Not needed 

 

Yes, therefore a 

communication to the 

Building manager 

 



 
30.09.2022 ELA contracted a 

professional test measuring the 

acoustic situation in both rooms. 

The results of the tests showed 

insufficient acoustic conditions. 

The advice is to improve the 

acoustic conditions by installing a 

special acoustic panels onto the 

abovementioned wall.  This 

measure will lower the wall 

resonance to an acceptable 

acoustic level and improve the 

working comfort in both rooms. 

ELA will procure the material and 

works of the acoustic wall. 

 


