Annex 4

List of documents to be retained

No. | Document ’ :

1 ‘Approv.e}d App!itation Form S

2. | Partnership Agreement (and its amendments)

3. | Subsidy Contract

4. | Amendments of the subsidy contract

5. | Progress Reports (including quality reports)

6. | Final Report

7. | Applications for Reimbursements

8. | Partner Reports

9. | Control Certificates

10. | Each invoice and accounting document of probative value related to project
expenditure (originals to be retained at the premises of the project partner
concerned)

11. | All supporting documents related to project expenditure (e.g. payslips, bank
statements, public procurement documents, etc.) to be retained at the premises
of the project partner concerned

12. | All project deliverables/ outputs/ results (materials produced during the project
period, including project communication related documents and materials)

13. | If relevant, documentation related to on the spot checks of the controllers (to be
retained at the premises of the project partner concerned)

14. | If relevant, documentation of monitoring visits of the MA/JS

15. | If relevant, documentation related to audits reports
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